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Section 1 PURPOSE ;

t

This policy is adopted to promote the following purposes:

A. To simplify, clarify, and moderize the procurement practices used by the Leon County Board
of County Commissioners.

B. Topromote the continued development of professional and equitable procurement policies and
practices. ‘

C. To promote public confidence in the purchasing procedures followed by Leon County.

D. Toensure the fair and equitable treatment of all persons who deal with the procurement system
of Leon County.

E. To encourage the growth of small and minority businesses through the promotion of an
atmosphere conducive to the development and maintenance of small and minority business
participation in the County's procurement system.

F. To maximize economy in Leon County procurement activities and to maximize to the fullest
extent practicable the purchasing value of public funds of Leon County.

G. To provide safeguards for the maintenance of a procurement system of quality and integrity
in Leon County.

Section 2 APPLICATION OF POLICY

A. Contracts: This policy shall apply to contracts/agreements solicited or entered into after the
effective date of this policy or subsequent amendments or revisions, unless the parties agree
to its application to a contract solicited or entered into prior to the effective date.

B.  Activities: This policy shall apply to the purchase/procurement of all materials, supplies,
scrvices, construction and equipment except as herein specifically exempted.

C. Exemptions From the Purchasing Policy. The following exemptions do not preclude the
County from utilizing competitive procurement practices where possible. The following types
of purchasing activities shall be exempt from the purchasing policy except as noted:

1) All heavy equipment repairs shall be exempted from the competitive sealed bid
requirements. The Fleet Management Director or designee shall solicit and evaluate
quotations and make a recommendation for award. The Purchasing Director shall review
the quotations and the recommendation for award and award the bid. Should a purchase
exceed $20,000 the County Administrator shall agenda the item for ratification by the
Board at a regularly scheduled Board meeting.
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2)  Allpurchases of services from a utility whose rates are determined and controlled by the
Public Service Commission or other governmental authority, including but not limited
to electricity, water, sewer, telephone, and cable television services.

3)  Allsupplies, materials, equipment, or services purchased at a price established in any of %
the authorized forms of state contracts of the State of Florida Department of
Management Services, Division of Purchasing; or under the terms and conditions of a
cooperative purchasing agreement or term contract by other governmental units.

4)  Allsupplies, and materials, equipment, construction, or services purchased from another
unit of government not otherwise limited or prohibited by law.

5)  Service/Maintenance Contracts: Continuing service and/or maintenance contracts that
are initially awarded by the Board as a part of product acquisition/installation to a vendor
who is the manufacturer, developer, or who is the authorized service agent thereof and
for which funds are annually appropriated in the budget are exempt from further
competitive requirements of this policy. Examples are software/hardware maintenance,
building systems maintenance, security systems, etc.)

6)  Real property, real estate brokerage, options of'title or abstracts of title for real property,
title insurance for real property, and other related costs of acquisition, rental, or sale of
real property.

7)  Allpurchases of used equipment havinga value of ten thousand dollars ($10,000) or less;
however, each such purchase shall be supported by one equipment appraisal report from
the vendor.

8)  All purchases of used equipment having a value greater than $10,000 and less than
$20,000; however, each such purchase shall be supported by two independent equipment
appraisal reports.

9)  LibraryMedia and Materials. The purchase of library books, education and/or personnel
texts, textbooks, printed instructional materials, reference books, periodicals, databases,
indexes, pre-recorded library media matcrials, . g. audio and video cassettes, film strips,
films, sound recordings, computer software, etc, and printed library cards that are to be
a part of the library collection are exempt.

10) Grants (Direct Payment) by the County and social services (e.g. burials, reimbursable
emergency assistance payments to approved social service agencies, down payment
assistance, temporary housing relocation expenses and indigent medical and tubercular
care patient services).

11) Advertisements {(except Delinquent Tax Notices).
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